MEMORANDUM OF UNDERSTANDING

EMPLOYMENT OF INTERIM SENIOR PASTOR

This Memorandum of Understanding for employment shall be binding upon

__________________________ 
(pastor)

and

________________________________________

(church)

for the period of time beginning _____________, 20___ and ending ____________, 20____.

SALARY / CLERGY RESIDENCE

Salary will be $ __________ per month for the first 3Y2months (___________ to _________ 20_____) and $__________ per month for the last 6 months (_________ to ________ 20____).

Salary will be paid semi‑monthly on the second and fourth Sunday of the month.

For income tax purposes, a portion (maximum one‑third) of salary will be designated as clergy residence. Amount so designated to be supported by letter from a real estate advisor.

CAR ALLOWANCE

The Church shall provide a car allowance based on the number of kilometers traveled by the Interim Senior Pastor for church business, at the rate of _____ cents per kilometer. (This shall not include daily travel between his home and the church building). Reimbursement shall be made monthly after receipt of itemized travel log including receipts for parking fees paid. (Not to exceed $200 per month on average for the calendar year or portion thereof).

EDUCATION / BOOK ALLOWANCE

Reimbursement for books and education resources shall be made as receipts are submitted up to a maximum of $_________ for the period of employment.

HOSPITALITY ALLOWANCE

Reasonable hospitality expenses will be reimbursed as receipts are submitted up to a maximum of $_________ for the period of employment.

PENSION AND GROUP INSURANCE

The church shall contribute 6% of salary to the Interim Senior Pastor's RRSP (Registered Retirement Savings Plan).

The church shall pay, commencing _____________ 1st, 100% of the quarterly premiums for the Interim Senior Pastor's existing Extended Health and Dental Plan. ($_________ per quarter, amount subject to rate changes).

RETREAT AND CONFERENCE

Pastor and spouse are encourage to attend the annual Pastors' Retreat (____________) and the Conference (_______________) of _____________________________(church). Registration fees will be paid by the Church. All reasonable travel and accommodation costs will be reimbursed when receipts are submitted.

ANNUAL VACATION, WEEKLY DAYS OFF, AND LEAVES

The Interim Senior Pastor is entitled to 3 weeks vacation time during the period of employment. Vacation times are to be negotiated well in advance with the Church Council Executive.

The Interim Senior Pastor is entitled to two full days off per week. In addition, the Interim Senior Pastor is also entitled to a day off for each of the following general holidays:

Thanksgiving Day, Remembrance Day, Christmas Day, Boxing Day, New Year's Day, Family Day, Good Friday and Victoria Day

Sick leave is 5 days for the period of employment.

Special emergency leave for personal matters or bereavement may be negotiated with the Church Council Executive.

Leaves for teaching, pastoral care, and/or other responsibilities outside the congregation need to be negotiated.

GRIEVANCE PROCEDURES

If the Interim Senior Pastor finds the need to seek a clarification of the terms of this agreement or other areas for discussion, questions should be directed to church officers on the Church Council Executive. All grievances will be dealt with openly and with respect toward the mutual satisfaction of both parties.

TERMINATION OF EMPLOYMENT

This Memorandum of Understanding may be terminated prematurely by either party giving notice in writing of not less than three months.

INTENT

It is the intent of the parties in this agreement that the terms and conditions of this agreement shall be interpreted generously and any variations to such terms and conditions shall be implemented by mutual agreement of the parties.

It is understood by both parties in this agreement that at no time will the Interim Senior Pastor be considered as a candidate for the permanent position of Senior Pastor.

SIGNATURES TO AGREEMENT

With the following signature, I hereby agree to the terms of this Memorandum of Understanding.

_________________________________

(church name): 
_____________________________________

(Interim Pastor)

______________________________________

(church signing authority)

________________________________________

     (date)

